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HOJOXEHHUE

0 COXPAHHOCTH IIKOJbHOI0 (pOHIA YUCOHUKOB

1. O01mMe mo1oKeHus

1.1. HacTrosiiee moyioxkeHue HapaBJIeHO Ha 00ecreueHre yueTa i COXpaHHOCTH
oubnuoTeuyHoro GoHga y4eOHUKOB.

1.2. Yuer u coxpanHocTh PoHIa yueOHUKOB periiaMmentupyercs [Ipukazom
MunucrepctBa oOpazoBanust PO «O06 yuere 6ubnuoTednoro honga 6udIuoTeK
oOpazoBaTenbHbIX yupexaeHui» Ne 2488 ot 24.08.2000 r. (ITpunoxenue Ne 1
npuka3zy Ne 2488 «MHcTpykius 06 yuere 6ubnauoreunoro ¢ponaay; [punoxenne
Ne 2 x mpuka3zy Ne 2488 «Metoanueckue peKOMEHIAMHU IO TPUMEHEHUIO
«MHCcTpykunn 06 yuete OubianoreyHoro ¢ponaa»); «MHCTpyKuue o co3ganuu u
OOHOBJIEHUU OMOTMOTEUHBIX (POHIOB YUEOHUKOB, MOPSIJIKE UX UCIIOIB30BAHUSA U
Mepax, 00eCTeUNBAIOIINX COXPAHHOCTh JIUTEpATyph» oT 23.05.1978 r.

1.3. ®oHg yueOHUKOB pacIoiaracTcsl 1 YYUThIBACTCS OTJICILHO OT OCHOBHOT'O
dboHma.

1.4. XpaHeHue yueOHMKOB OCYILECTBIISETCS COINIACHO JEHCTBYIOIUM
WHCTpyKIusM 10 OXpaHe TPy/ia U MOoKapHO# 0€30MacHOCTH.
2. Ob0ecnieyeHne COXpaHHOCTH OMOIMOTEYHOT0 (OHAA YUeOHMKOB

2.1. Yuer oHna yueOHUKOB JIOJKEH CIIOCOOCTBOBATh €r0 COXPaHHOCTH,
paBUILHOMY (DOPMHUPOBAHHIO U UCTIOJIb30BAHUIO.

2.2. CoxpaHHOCTh (hoHAA 0OECTICUMBALCTCS CO3J]aHUEM ONITUMAIIBHBIX YCIIOBHIMA
XPaHEHHs ¥ UCTIOJIb30BaHMS YYCOHUKOB, a TAKKE OXPAHOU UX OT MOPYHU U
PaCXHUILECHUHN.



2.3. OTBETCTBEHHOCTb 32 OPraHU3aLMI0 COXPAaHHOCTH (OHIa yUEOHUKOB
BO3yaraercs Ha pykoBoautens OY u 6ubnuorexapsi.

2.4. OTBETCTBEHHOCTb 3a COCTOSIHUE U COXPAHHOCTb BbIJAHHBIX YUEOHUKOB B
Te4eHUe y4eOHOT0 T0/1a HECYT KJIACCHBIE PYKOBOAUTENHN, YUUTEIS-TIPEIMETHHUKH,
poauTeny 00ydaronuxcs (Kak 3aKOHHBIE MTPEICTABUTENN), 00yJatOIHecs,
noJp3ytomecs: GpouaoM yueoHou aurepaTypsl. OHH e, TP HEOOXOAMMOCTH,
OCYILECTBIISIIOT PEMOHT.

2.5. B ciiywae yrepu win nopuyu yueOHHMKA POJAUTENH (JUIAa UX 3aMEHSIOIIHE)
BO3MEILAIOT HAHECEHHBIN yIIEpO B COOTBETCTBHUHU C JECHCTBYIOLIUM
3aKoHOAaTeNbCTBOM U [IpaBunamu nonb3oBanust ondmmorexoit (m.6. B ciyyae
yTpaThl YUTATENIEM OMOIMOTEUHON KHUTU WU Y4eOHUKA, OH 00513aH BO3MECTUTh
WX PABHOIIEHHBIM 110 COACPKAHUIO U CTOUMOCTH M3JaHUEM 110 OIIEHKE
ONOITMOTEKN).

3. I'paHMIIbI KOMIIETEHTHOCTH YYACTHUKOB peanu3annu Ilonoxennst
3.1. IupeKTop IKOJbI

3.1.1. KoopauHupyeT AeATEIbHOCTh BCEX YYACTHUKOB IS pEAIN3AIUU TAHHOTO
[lonoxenus.

3.1.2. OGecneuynBaeT ycaoBus it XpaHeHUs (oHAa YIeOHON JTUTEpaTyphl.
3.2. KnaccHble pyKOBOAMTEIH U YYUTEJs NPeIMeTHUKH
3.2.1. HecyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YUEOHUKOB B YYCOHOM TOTY

- YUUTENA-NIPEAMETHUKU (TOCTOSHHO B TEYEHHUE rojia: NPUCYTCTBUE yUeOHHUKA Ha
KQ)KJIOM YPOKE, €r0 COCTOSIHUE, OEPEKHOE OTHOIIEHUE YUaIlIUXCca K YYeOHUKaM);

- KJIACCHBIE PYKOBOJUTENH JIJIsl IOJyYEeHHs Y4EOHUKOB U3 (poHIa yueOHOM
JUTEPATYPBIL:

- TOTOBSIT CBOJIHYIO BEJIOMOCTb MOJyYEHUs YI€OHUKOB O0yUYaIOIIUMHUCS TI0
peaMeTaM MoJ POCIUCH;

- HICPCCUYUTHIBAIOT y‘IC6HI/IKI/I 110 KOJIMYCCTBY,
- CpPaBHMBAOT HAMMCHOBAHW y‘l€6HI/IKOB C y‘le6HBIM IIJIAaHOM,

- CBEPSIIOT T'OJ] M3/IaHKs yueOHUKA C BBIJJAHHBIM T10 CITUCKY (MIPETEeH3UU
NPEABABIAIOTCA B TCUCHUU TPEX JTHEMN);

- POBOJISIT COBMECTHO € O0YUYaAOIIUMUCS OCMOTP MOJyUYEHHOU JIUTEpaTyphl U
3alMChIBAIOT 3aMEUYaHUsI 110 KaXKIOMY yUEeOHUKY;

- Ha3HAYaeT «OMOIMOTEYHBIN» CEKTOP ISl MPOBEPKU YICOHUKOB B TCUCHHE
MecsIa.

3.2.2. KnaccHble pyKOBOAUTENIN CBOEBPEMEHHO UH(GOPMUPYIOT OUOIHMOTEKAPS O
BBIOBITUN y4YaIEroCs U3 IIKOJIbI.



3.2.3. KOoHTpOIupyIOT CBOEBPEMEHHOE MOTYyYEHNE U BO3BpAT YUCOHUKOB B
OMOJIMOTEKY.

3.3. OTBeTCTBEHHBII 32 BbIIa4y JOKYMEHTOB BbIOBIBAIOMIUX (YHAIMXCSH)

3.3.1. KoHTponupyet BO3BpaT JIUTEPATYPhl U YICOHUKOB B OMOIMOTEKY (depes
00XOJTHOM JIUCT).

3.4. 3aBenyrommuii 0ubau0TEKOH (0MOIHOTEKAPD)

3.4.1. Hecér oTBETCTBEHHOCTh 32 KOMILJIEKTOBAHUE, YYET, COXPAHHOCTh U 0OMEH
y4eOHUKOB.

3.4.2.0pranusyet padboty ¢ GoHI0M yUeOHUKOB, ero popMHpoBaHUE, 00pabOTKy U
CHCTEMaTH3UPOBAHHOE XpaHEHHUE; BBIZAUy M MPUEM YICOHUKOB C
HETIOCPEICTBEHHBIM YYaCTHEM KIIACCHBIX PYKOBOJIUTENCH U MHAUBHIYaILHO C
ydamuMucs (B yaeOHOM Ipoiiecce. )

3.4.3. Bener yuer mocTynuBIlIEeH yueOHON TUTEpaTypbl U CIMCAHUE (110
YCTaHOBJICHHOM JUISI IIKOJBHBIX OMOIMOTEK (popMme), 0OecTieurBaeT MpaBUIbHOE
XpaHEHHE U HECET MAaTEPUaIbHYI0 OTBETCTBEHHOCTh 332 COXPAHHOCTh
OonbnmoTedyHoro (GoHaa yHeOHUKOB.

3.4.4. Benet paboTy ¢ yqamumMucs mo 0epekHOMY OTHOIICHHUIO K y4eOHOM
JUTEpATypE, MPEAYNpexRaacT 00 UX COXPAHHOCTH M O BO3MEIIIEHUH yiiepOa B
CJIy4yae MOTepHU WU NOPYH.

3.4.5. [IpyHuMaeT B yCTAaHOBJICHHOM TOPSJIKE MEPHI K BO3MEIICHUIO yiepoa,
MPUYUHEHHOTO 110 BUHE YUTaTeNeH.

3.4.6. [1o npuriameHunto KJIaCCHbIX PYKOBOAUTEIIECH BBICTYIIAET HA POJAUTEIbCKUAX
coOpaHusIX Ha 371000JHEBHYIO TEMY (IO COXPAaHHOCTU U OTBETCTBEHHOCTH ).

3.4.7. [IpoBOIUT COBMECTHO C «OMOIMOTEUHBIMY» CEKTOPOM PEMIbI (J1Ba pasa B
rOJl) MO MPOBEPKE COCTOSHUS YIEOHUKOB.

4. Poguresin 00y4aomuxcs KaK 3aKOHHbIE NIPeCTABUTEIN 00A3aHbI:

4.1. cnenuThb 3a COXPAHHOCTBIO MOJYYEHHBIX YU4€OHUKOB (MPaBUIIBHOE XpPaHEHUE U
UCIIOJIb30BAaHUE YUEOHOU JIUTEpaTyphl);

4.2. BO3MeImaTh B COOTBETCTBUU C 3aKOHOM U Ha ocHOBaHMHU [IpaBuit mosib30BaHMs
OoubnmoTeKoi yuiep0, HaHECEHHBIN roCy1apCTBEHHOMY UMYIIECTBY, T.€.
ydyeOHUKaM U3 (poH/a MIKOJIBHON yueOHOM TuTepaTyphl (€CIM TAKOBOE CIIYUYHUTCS),
TaK Kak SBISTIOTCS 3aKOHHBIMHU TIPEACTaBUTENSIMU oOy4aromierocs. ( OcHoBaHUe:
3akoH «O 6ubmmoTeunom aene» Poccuiickas deneparus DeaepanbHbiil 3akoH «O
oubnunoreunom aene» [punsat ['ocynapctBenHoi lymoit

23 Hos0ps 1994 roga. Crates 9.)

4.3.0TBETCTBEHHOCTH IOJIb30BaTENEH OMOTNOTEK.

4.3.1. [Tonwp3oBarenn OMOIMOTEK 00sI3aHBI COOJIIOIATH MPABUJIA TIOJIH30BAHUS
OnOIMOTEKaAMHU.



4.3.2. Ilonp3oBaTenu 6UOIMOTEK, HAPYUIUBIIKE MTPABUIIA MTOJIb30BAHUS
OMOJIMOTeKaMU U MPUYHMHUBIIHE OMOJIMOTEeKaM yIiepO, KOMIEHCUPYIOT €ro B
pasMepe, YyCTaHOBJICHHOM ITPaBUJIaMH TIOJIb30BaHUsI OMOIMOTEKaMH, a TAKKe
HECYT HMHYIO OTBETCTBEHHOCTH B CIIydYasix, MPEAYCMOTPEHHBIX ICHCTBYIOIIHM
3aKOHO/1aTEJIHLCTBOM.

4.3.3. B3aMeH yTepsSIHHBIX WM UCTIOPUYCHHBIX YUSOHUKOB MPUHUMAIOTCS APYTHE
KHUTH, HEOOXOIMMBbIE LIKOJIE, yYCOHUK 3aMEHSETCS] PABHOIICHHBIM WJIM B3UMAETCA
HOMHUHAaJIbHAsi CTOUMOCTb y4e€OHUKA.

4.3.4.Ecnu yueOHUK yTepsiH UM UCTIOPYEH yYalllUMUCA, POAUTENN  (JIMia
3aMEHSIOLIME) OIJIAYMBAIOT €M0 CTOUMOCTh B COOTBETCTBHH C JI€HCTBYIOIIUM
3aKOHO/IATEIbCTBOM. (IIMCbMO TOCOOPAa30BaHMsI O MOPSAKE BO3MEILEHUS yiepOa 3a
yTepsiHHbIN yueOHuk. OT 3 aBrycra 1988r. No 115-106/14).

5. ITosib30BaTe M Y4eOHUKOB U Y4e0HOM JIUTEPATyPbl IIKOJIbHON 0H0JIHOTEeKH
00s13aHbI:

5.1. Cobmro1aTh npaBua MOJb30BAHUS IIKOJbHBIMU yY€OHUKAMH U Y4eOHOU
JIUTEPATYPOH.

5.2. bepeXHO OTHOCHUTBCS K MMPOU3BEACHUSM TEYaTH:

- B TCUCHHUC CPOKaA I10JIb30BaAHUA y‘le6HI/IK JOJDKCH UMCTD IIPOYHYIO 06JIO)KKy,
3AUIIAIONIIYIO €TI0 OT HOBpC)KI[GHHfI )51 33Tp5[3H€HPIﬁ;

- He OpocaTh y4eOHUKH, HE MOJBEPTaTh UX TPaHCPOPMAIIUU;

- HE BBIPBIBaTh, HE 3aru0aTh CTPAHUIIbI, HE BKJIAJbIBATh B yU€OHUK MOCTOPOHHUE
MIPEAMETHI: aBTOPYUKH, JTUHENKH, KapaHJallu U T.I1.;

- HE JieaTh B yYeOHUKaxX MOIYEPKUBAHMS, TOMETKH KapaHIalloM WA PYyYKOU
(momyckaeTcs TOJIKO MOJANUCH yueOHMKA Ha TUTYJIBHOW CTpaHUIE KapaHAalioM
WIH PYYKOM);

- Oepedb OT TMoMaIaHus BOJIbI (HOCUTh YYEOHUKU B MOPTHENIX);

- JIoMa XpaHUTb, YACOHUKU B OTBEACHHOM JJISI HUX MECTE, HEAOCTYITHOM JIJIsI
MaJICHBKUX JCTEH M JIOMAIIHUX KUBOTHBIX, OTJIAJICHHOM OT UCTOYHHKOB OTHS U
BIIATH;

- He paboTaTh ¢ yueOHUKAMU TPS3HBIMHA PyKaMHU — 3TO HE TOJBKO 3arpsi3HUT
y4eOHHUK, HO ¥ OYJIET ABIATHCS IMEPEHOCUUKOM PA3IMYHBIX HH()EKITMOHHBIX
3a00JIEBaHUMN.

5.3. [Ipu nony4yeHun JOKyMEHTOB U3 (HOHIAa yUCOHUKOB:

5.3.1. yObenuThes B OTCYTCTBUU JA€PEKTOB, a IPU OOHAPYKEHUU
pouH(POPMUPOBATH 00 ITOM KJIACCHOTO PYKOBOJUTENS M OUOIMOTEeKAps, MPUHSATH
MEpBI JJIsl PEMOHTA!

- peMOHT y4yeOHuKa (kjeiika) npousBoauTcs kieem [IBA u 6ymaroit, eciau 6510k
KHHTH TTOJTHOCTBIO WJTM YACTHYHO OTOPBaH OT OOJIOKKH (CYITUTh KHHUTY TOCTIE



KJIEHKU B TEUEHUE CYTOK), 3aTeM, ITPH HEOOXOIUMOCTH, TPOKIEUTH MPO3PAUHBIM
CKOTYEM;

- pa30pBaHHbIC UJIM OTOPBAHHBIC JIUCTHI, IOTEPTHIC YTIBI TPOKICHUBATH
MIPO3PAYHBIM CKOTYEM C 00eHnX CTOPOH (Oosiee moipoOHast HHCTPYKITHUS TI0
PEMOHTY y4eOHHKOB U KHUT UMEETCsl B OMOJIMOTEKe); yUeOHHK,
OTPEMOHTHUPOBAHHBIN HEKAYECTBEHHO, BO3BPAIAETCS I IOBTOPHOTO PEMOHTA.

5.3.2. eciiv y4eOHUK HE TOJICKUT PEMOHTY — OOpPaTUTHCS B OMOJIMOTEKY HE
no3aHee 15 ceHTsaOps 1 3aMeHbl yueOHUKA WM OTMETKH O HeoueTax. B KoHIie
y4eOHOro rojia MPETEH3UU 0 HEJ0UeTax He MPUHUMAIOTCS, W BUHA BO3JIaraeTcs Ha
00y4Jaromerocs.

5.4. PacniucaTtbcsi B CBOJJHOM BEIOMOCTH TOJyYEHUs] YYEOHUKOB 32 MOJYyYCHHbIE
y4eOHUKH (MCKITI0YeHHe: oOydaronuecs: 1—4 Ki1accoB, CBOAHYIO BEOMOCTb
TOTOBST KJIACCHBIE PYKOBOJIUTENN);

5.5. Bo3Bpamath JOKyMEHTHI B IIKOJbHYIO OMOIUOTEKY:

- B YCTAHOBJIEHHBIE CPOKH (TpaduK c1ayu y4eOHUKOB B KOHIIE YYEOHOIr0 roja Juist
KQ)KJIOTO KJ1acca (CpOKHA OrOBAPUBAIOTCS C KJIACCHBIMHU PYKOBOAUTEIISIMH
WHIUBUYAJIbHO); TPU BBIOBITUH PaHbIIE CPOKA 00YUEHUS — cllaya YYeOHUKOB
KJIACCHOMY PYKOBOJUTEIIO (B UCKIIIOUUTENIBHBIX CIIy4asiX: 00JIE€3Hb KJIACCHOTO
PYKOBOJUTEIIS WM JPYTUE YBAXKUTEIbHbIE IPUUMHBI OTCYTCTBUS Ha pabodyem
MecCTe);

- HOBBIC (HCI/ICHOHBSOBaHHBIG) yq€6HHKH, ITOJIYYCHHBIC B HA4YAJIC y‘le6HOFO roaa,
JOJIXKHBI OBITh CAaHbI B OTJIMYHOM COCTOSHHUH,

- yueOHMKH, UCTI0JIb30BaHHbIE B y4eOHOM Ipoliecce 2-3 roia, - B XOPOUIEM
COCTOSIHUU;

-y‘l€6HI/IKI/I, HCIIOJBb30BAHHBIC HECKOJIBKO JICT, B HOTpC6HOM COCTOSHHH, aKKYpPaTHO
ITOAKJICCHHBIC.

5.6. 3aMeHITh Y4COHUKHU MIKOJIBHONW OMOJIMOTEKH B CITydae UX YTPaThl UIIU TOPYHU
UM PaBHOIICHHBIMH, JTUOO KOMIIEHCUPOBATH yIIepO B pa3Mepe, yCTAaHOBICHHOM
MpaBUJIaMH TOJIB30BAHMS IKOJIBHON OMOIHOTEKOM;

5.7. I1oMHOCTBIO PACCUUTATHCS CO MIKOJIBHOM OUOIMOTEKON 110 OKOHYaHUU
y4e0HOT0 roja.



